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1) Driving Licence Check

 2.

3. Enter your 
details 

1. Please go to the .gov website 

 5. 

6. Please click on the ‘Print or 
save a driving summary’ and 

send the summary to 
admin@bentfield.essex.sch.uk 

4. Go to get your 
check code tab 

mailto:admin@bentfield.essex.sch.uk
https://www.gov.uk/view-driving-licence
https://www.viewdrivingrecord.service.gov.uk/driving-record/licence-number


7. The Licence summary will look a 
bit like this and be about 3 pages 
long.  

If you are unable to send the 
summary, please send the check 
code and the last 8 digits of your 
driving licence.  

All details are checked and then 
either deleted or shredded. 

2) Insurance Documents
Please email a copy of your insurance documents to admin@bentfield.essex.sch.uk 

All insurance details will be deleted once checked.

3) MOT
We can check your MOT online in the office, please let us know if your car is under 3 years old.

4) Parent Driver Agreement
Once we have all your details we will add a parent driver agreement in the form of a consent to your 
youngest child’s profile on Arbor. Please have a read through and consent if you are happy to.

5) How many passengers can you take?
Please let us know how many spaces you have in your car. 

We do have a selection of booster seats for pupils under 135cm.

6) When do we need to update your details?
If any of your details change or renew, we will ask you to send us another licence check and the updated 
documents. 

Thank you for your support
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